Vice President of Institutional Advancement 
About Cristo Rey Jesuit High School 
At Cristo Rey Jesuit High School (CRJ), we provide a career-focused, college-preparatory education rooted in the Catholic tradition, welcoming students from economically limited backgrounds. Our approach integrates rigorous academics, a four-year work experience program, and comprehensive college support. We empower students of diverse faiths to achieve lifelong success through collaboration with educators, businesses, and communities. CRJ students consistently surpass their peers in postsecondary success. 
Who We Are: 
● Mission-Driven: We provide opportunities for everyone to develop in the faith traditions in which each roots their soul, and we encourage the integration of Jesuit spirituality and Catholic ideals into our service to benefit our young scholars. 
● Growth and Recognition: CRJ has a partnership with Loyola University Maryland, providing a 100% tuition discount for employees enrolled in a graduate program pursuing an advanced degree. Teachers receive a retention bonus every five years as appreciation for their continued commitment. 
● Corporate Work-study Program: Our Corporate Work-study (CWSP) offers students a unique, student-centered, real-world professional opportunity that plays a crucial role in their formation. CWSP serves as a bridge, demystifying the professional world for our students. 
Position Summary 
The Vice President of Institutional Advancement at Cristo Rey Jesuit High School plays a critical role in ensuring the school's financial sustainability and growth through comprehensive fundraising strategies, donor relations, and external communications. The Vice President of Institutional Advancement is responsible for developing and executing the school's fundraising plan, which includes major gifts, annual giving, planned giving, corporate and foundation relations, special events, and alumni relations. This position is critical to advancing the mission of the school, which provides a quality, college-preparatory education to students from underserved communities through the innovative Cristo Rey Network model. 
What You'll Do 
Fundraising and Development 
● Strategic Leadership: Develop and execute a multi-year advancement plan with institutional priorities. Implement a fundraising plan aligning with the school’s mission and goals. Partner with the President, Vice President of Finance and Operations, and Board of Trustees on philanthropic strategy. 
● Major Gifts: The Vice President of Institutional Advancement will lead strategy and personally manage cultivation and solicitation of high-capacity donors, including: 
5-figure gifts - donations ranging from $10,000-$99,000; 
6-figure gifts - donations ranging from $100,000 - $999,999; 
7-figure gifts - donations of $1,000,000 and more. 
These philanthropic investments typically come from individuals, foundations, corporate partners and require strategic cultivation, relationship management, and thoughtful stewardship. Principal gifts, the institution's highest level philanthropic investments (often $1M+ and sometimes significantly higher), are typically aligned with major strategic initiatives such as capital projects, endowment growth, or transformative program expansion. Principal gifts require deep cultivation and multi-year stewardship planning. 
● Annual Giving: Oversee the annual giving program, ensuring consistent and effective donor engagement. 
● Planned Giving: Develop and manage a planned giving program to secure long-term financial support. 
● Corporate and Foundation Relations: Cultivate and manage relationships with corporate and foundation partners, aligning their philanthropic goals with the school’s needs. 


Donor Relations and Stewardship 
● Relationship Building: Build and maintain strong relationships with current and prospective donors, ensuring high engagement and satisfaction. Monitor restricted gifts and prepare a schedule of net asset releases for the annual audit. 
● Stewardship: Develop and implement a comprehensive stewardship program to acknowledge and recognize donors at all levels. 
● Reporting: Ensure timely and accurate reporting to donors on the impact of their gifts and the school’s progress. 
Communications and Marketing 
● Brand Management: Lead and oversee the school’s marketing and communications strategy to strengthen visibility, engagement and reputation. 
● Public Relations: Serve as the primary spokesperson for the school’s advancement efforts, representing the school to external audiences. 
● Collateral Development: Oversee the development of fundraising communications and materials, including annual reports, donor communications, newsletters, and campaign materials. Creates and manages an annual fundraising plan. 
Leadership and Management 
● Team Leadership: Lead and mentor the advancement team, fostering a collaborative and results-oriented environment. 
● Budget Management: Develop and manage the advancement budget, ensuring efficient and effective use of resources. 
Demonstrates strong operational and financial leadership through effective program oversight, budget management, leveraging historical donor data to inform planning, forecasting, and decision-making.
● Collaboration: Work closely with the President, Board of Trustees, and other members of the internal leadership team to align advancement activities with the school’s strategic priorities. 
Board Engagement 
● Board Relations: Support the President and Board of Trustees in cultivating and engaging board members in fundraising efforts. 
● Committee Leadership: Lead and support board committees related to advancement, such as the Development Committee. 
Who You Are 
Education: Bachelor’s degree required; advanced degree preferred.
Experience: A minimum of 7-10 years of progressive experience in fundraising, with a proven track record of securing major gifts. Experience in educational or non-profit organizations is highly preferred, and participation in 7-figure gift campaigns.  
● Skills: 
○ Strong leadership and team management skills. 
○ Excellent verbal and written communication skills. 
○ Proven ability to build relationships and influence key stakeholders.
○ Knowledge of fundraising best practices, including major gifts, planned 
giving, and donor stewardship. 
○ Familiarity with the Cristo Rey model (or similar mission-driven educational environments) and a commitment to its mission. 
Attributes: 
○ Strategic thinker with a results-oriented approach and a creative mindset. 
○ High level of integrity and a passion for education and social justice. 
○ Ability to lead and perform effectively in a fast-paced, dynamic, mission-driven environment.

Benefits and compensation
Cristo Rey Jesuit High School offers a competitive compensation package and comprehensive benefits program designed to support the well-being and professional growth of our employees. Benefits include:
· Competitive salary commensurate with experience 
· Comprehensive medical, dental, and vision insurance
· 403(b) retirement plan with employer contributions
· Paid Time off, including holidays and school breaks
· Professional development opportunities
· Tuition benefits and educational partnerships, including opportunities for graduate study through Loyola University Maryland
· A mission-driven work environment dedicated to educational equity and social justice 
Disclaimer 
This job description in no way states or implies that these are the only duties to be performed by the employee(s) incumbent in this position. Employees will be required to follow any other job-related instructions and to perform any other job-related duties requested by any person authorized to give instructions or assignments. All duties and responsibilities are subject to possible modification to reasonably accommodate individuals with disabilities. To perform this job successfully, the incumbents will possess the knowledge, skills, and abilities to perform each duty proficiently. Some requirements may exclude individuals who pose a direct threat or significant risk to the health or safety of themselves or others. The requirements listed in this document are the minimum levels of knowledge, skills or abilities. This document does not create an employment contract, implied or otherwise, other than an “at will” employment relationship. 
The company is an Equal Opportunity Employer, a drug-free workplace, and complies with ADA regulations as applicable.
For more information about the opportunity please reach out to Mindy Cohen, President, Higher Talent, Inc. at 561.709.5410 or ms@highertalentinc.com.
